Library Resource Management Systems, Inc.

Genesis G4

How to add or modify a G4 Program User

Working within the G4 Program to add or modify program users is
accomplished through the Main Menu/Back Office — Advanced
Settings menu option.

4k LRMS(Build 3.8.17) : DEMO (User: Irms } (Server: (local) ) - o x
Logout Logon Previous Menu Main Menu [Your Favorite LAMS Library]

LRMS Py

Main Menu/Back Office

Circulation Management o Create Labels

AFHH( Collection or Generic Barcode labels, Spine Labels
& Patron 10 Car:

Q
&5 Opens Circulate menu, Manage Circulation Periods/limits &
Fines, Setup Annual Circulation Calendar for open days
and closure days.

o .o Borrower Management Advanced Settings
(=}

Add/Edit/Delete & Promote Groups, import Patrons data daily or /(}- Manage G4 Master & OPAC catalog settings. Printers. &
annually 1o update Groups Program Users permissions

. NEWS & Clean-up
Catalog M t
alalog Aanacemen - Check this out!!

Add, Manage of Import cataloged records, create Multipie Collections Mﬁﬂ‘ ) G4 & G5 Library
Quickly add MARC records with Easy ISBN Cataloging & Pick & Pull =

Cataloging

Add Book Cover Images, add informational Hyper-links for OPAC AMUST READ! 12/25/2024 -

viewing. Perform Physical Inventory of Holdings Review/Cost discussion - Moving 1o G5 Lightwave\Koha
(PDF _LINK

Reports Management

/ Utilize existing or creale custom graphical reporting for
Circulation, Cataloging. Borrowers/Patrons, & Analysis This opens the Instructional Help Documents
Reporting

oo ? G4 Help Guides

Library Resources Management Systems, Inc.
Copyright 1991 - Present
1-877-700-5767 N

@54 Please visitwwwims.com for support Holdings Info atlogon ==> A/ 53311 0: 101 1L 1 M: 20: 25 P 1 W. 9 Overdue: 30 OD 60+ days: 30 1/25/2024 7:20PM

Begin by:
1. Select Manage Users

Advanced Menu

System
%’ﬂ Manage Users

General Explanation for Adding Program Users and Permissions.

2. Next determine if you are adding a new users or modifying a
current user.
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3. To Add a New User, select the Add button option
4, For our example we are adding a Generic name of “STAFF”

GCunfigure System Users x ‘
Users
Password
LRMS Permissions
Robert
Trish
rimport
r Mana ner
r Reporting ) | Select all Permissions |
Import and Expor
C g Management —
Catalog Mass Update |Deselect all Pel’mISSlonsl
lation Management
sirculation Owverrides
Circulation Reporting
Systern Administrative Functions
|| Add ||| Delete ‘ | Manage Allowable Collections
@
| Users —
Password
LRMS -
Robert Add New User X
Trish Select a New Ul that has 4 haract
elect 3 New User name that has 4 or more characters.
il Punctuation or spaces are not allowed, User name: ’LI
Cancel
| Select all Permissions |
|STAFH
|Deselect all Permissions|
Circulation Override:
Circulation Reporting
Systermn Administrative Functions
| Add || Delete | | Manage Allowable Collections |
7. Please Note when the new user is being saved by clicking

the OK button, this same action creates the same name used
for the user’s name as their password description. This
password can be changed/modified after this setup is
completed by highlighting the Asterisk’s and typing in and
saving the new Password.
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8. G4 will display a message about changing the password

 —— e Y

G4 Library Archive Management System X |l

Please enter a password for the user and save the record by clicking SAVE.

0K

9. When the new user has been added, G4 will display this user
within the Users column.

0 Configure System Users

Users
LRMS
Robert
STAFF |
Trsh

10. Highlight the new member and precede to provide them
with appropriate Permissions. Every User is required to have
Basic Access. Select permissions for this member or Select all
Permissions giving them full rights to all areas of G4.
Removing the System Administrative Functions will prevent
this member from entering the Configure System Users area.
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11. Next select Manage Allowable Collections, G4 includes the
ability to restrict what any user can work within a collection
or collections. Click the Manage Allowable Collections to
display the various collections of G4.

@ co _
Users
admin Passward = Save
LRMS _
Robert Permissions _
¥ Basic Access
v Borro Import

¥ Borrower Management

Select all Permissions

Deselect all Permissions

Add |[ Detete ‘[| Manage Allowable Collections | ]

12. G4 allows for a user to be restricted to using certain
collections or if left unchanged will allow access to all
collections. The Manage Allowable Collections will display All
G4 collections, here you can Deny Collections from a user by
highlighting the left-hand column collection name and

moving this collection to the Denied Collection using the
Center blue Arrow.

4 Configure Callection Access

Collection Access for Selected User

Select Available Collections on the left that this user will NOT have access to. then click on the blue
arrow to populate the DENIED COLLECTION list box. You can click items in the DENIED list to make
available aqaain

Available Collections:
E-BEOOKS

LANGUAGE BOOKS

MAIN COLLECTION

MOBILE DEVICES
FPROFESSIONAL COLLECTION

TEXTBOOKS
VIDEOQ MEDIA ’
ALl

Denied Collections:
COLDSPRING ES J

COLDSPRING JSE
COLDSPRING-OAKHURST JSE

‘ Save | ‘ Quit

[ Manage Collection Order for this User — Reset DeTault Collection Order
Tor ALL Users
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13. When denying collections always Save before moving on to
other User options. Don’t be alarmed when the Save button
is used G4 will display redundant collection listings, this is
normal.

.

Collection Access for Selected User

Select Available Collections on the left that this user will NOT have access to. then click on the blue
arrow to populate the DENIED COLLECTION list box. vou can click items in the DENIED list to make
available aaain

A:ailable Collections: Denied Collections:
COLDSPRING ES
LANGUAGE BOOKS COLDSPRING JSE
MAIN COLLECTION COLDSPRING-OAKHURST USE

MOBILE DEVICES
FPROFESSIONAL COLLECTION
TEXTBOOKS

VIDEO MEDIA ‘
ALl =
Al Done >
E-BOOKS
LANGUAGE BOOKS Collection profile has been saved. This users collection order has been reset. Click
MAIN COLLECTION on Manage Collection Order below to set the values.

MOBILE DEVICES
PROFESSIONAL COLLECTION

TEXTBOOKS
\viDES MEDIA __/ : = &
| Save | ‘ Quit |

‘ r Reset Default Collection Order

I Manage Collection Order for this User
for ALL Users

14. One last option is to arrange how this user will see the
collections or remaining collection order, Select the Manage
Collection Order for this User to setup this option. Once
setup is done click Save Order.

L& Manage Collection Order — O s

High light a collection and use the arrows to set
the order ot desired collection

Select Order:

A O s

i
PROFESSIONAL COLLECTION A
TEXTBOOKS —
VIDEO MEDIA
b 4 Done. pet

Record Order Saved.
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15. When the next screen appears Select “Quit”

16. This is the final screen for completing this task, Click the
Save button to retain your modifications or add-ins.

a Configure System Users

lUsers

admin Password: e Save
LRMS Permissions —
Robert

2 Basic Acooss

Trish ¥ Borrower Import

v Borrower Management
¥ Borrower Reporting

@ Catalog Import and Export Select all Permissions
v/ Catalog Managemertt —
¥ Catalog Mass Update Deselect all Permissions
v Catalog Reporting

v Circulation

vl Circulation Management

v Circulation Overrides

vl Circulation Reporting

System Administrative Functions

Add Delete Manage Allowable Collections

Here is a Video Review
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